July 29, 2009

Saginaw Valley State University

7400 Bay Rd.

University Center, MI

48710

To Whom It May Concern,


I believe that I can contribute significantly to RFoC Dining Services.  I feel I could provide outstanding communication skills and perform tasks employing general labor that is involved in the customer service position to which I am applying.


I will be graduating with a minor in Communications from Saginaw Valley State University in two years and also a major in Graphic Design.  I believe that my experience as a graphic design major has helped me greatly with working in a face paced environment and also with working with ease under pressure.   I believe that these are characteristics that are essential to the position to which I am applying.  I have also spent much of my time through these classes working with others, thus developing a greater proficiency at group organization and communication which I also believe to be important.


Attached is my resume with all necessary information and details.  Thank you very much for your time and consideration.

Sincerely, 

Jane Doe

0101 Maple Dr.

Somewhere MI, 00000

555-0045

email@svsu.edu

