How To Use A Dry Erase Board To Organize Your Life
While there are many ways to organize your life, such as by using a diary or a scheduling application, you will find that many of these methods are not always that effective, as you would still have to open up your diary to search through your notes, and scheduling applications can be a bit complicated to use. A better approach to organizing your life is keeping things simple yet effective, and one way to do this is by using a dry erase board.
The reason why dry erase boards are so effective in helping you organize your life is because they will be displayed on your wall in your office, thus always facing you during your work time. The only thing that will be left to do is to decide on how you will utilize these boards to organize your life, and one way to do this is by utilizing a dry erase calendar.
Whichever route you take, you will find that it is easy to update your dry erase board, because dry erase boards simply need nonpermanent ink and a special eraser to help you add and erase ideas on the fly, which can come in very handy if you use a dry erase calendar. Another approach besides the calendar would be to organize your life by prioritizing your tasks.
One way in which you can do this is by drawing up a semi calendar. In other words, draw up enough columns so that you can have space for up to seven days, and then in each day, list the tasks you need to do, with the most important task being at the top. As you complete each task, you can then strike it out with your nonpermanent ink pen or eraser, and continue to do so until you have finished all of your tasks.
Another way in which you can organize your life by using one of these boards is through brainstorming, and this can be done by creating mind maps on-the-fly. In other words, start at the middle of the board and write down your idea, and then begin to branch out from that idea until you have built a huge map based on how you would like your life to move forward. By taking this approach, you will be able to get a graphic view of what route you will be taking in your life, and this in turn will help you to organize yourself more effectively.
